Annex 4

Online Applications for Temporary
Absence of Licensee
and
Renewal of Club Liquor Licence




Online Application for
Temporary Absence of Licensee

Login to the system

Online Licence Services

English | s 3 | ttbh

Liguor / Club Liguor Licence > To apply for new licence / licence transfer...

The Liquor Licensing Board (LLB), a statutory body established under the Dutiable Commodities (Liguor)
Regulations who is responsible for the licensing of premises used for the sale or supply of liquor for consumption
on the premises, has given consents to accept applications and documents in form of electronic records

You need to have an account for electronic services. If you do not have one yet, please click "Proceed fo create
account” to create your account. Please read the Account Policy for details.

Proceed to create account

Login Your Account

Please enter the User Name and Password.

User Name: | |

Password: | |

Forgot Password

Y\



Temporary Absence of Licensee

Select "Temporary absence”

- . " i L it
Online Licence Services |, .., | sz | i Login : CO10605TR009 Date of Enquiry: 0411175019

Liguor / Club Liguor Licence > Already have a licence...

a &
L J L J

Create Application

Start Select service Login Complete form Send application End
Step 1 Step 2 Step 3
Fill in the Form Upload Supporting Documents Sign Form
(for digital signature user and password user only)

The Liquor Licensing Board (LLB), a statutory body established under the Dutiable Commodities (Liquor) Regulations who is responsible for the licensing of premises used for the
sale or supply of liquor for consumption on the premises, has given consents to accept applications and documents in form of electronic records.

In accordance with the Dutiable Commodities (Liquor) Regulation, it is a requirement f 1 i i

Liquor Licensing Board (LLB). To complete the online submission of application fg Llcence Type App"catlon TYP'E
produce a valid digital certificate, a password assigned or approved by LiquorL| (g C|ub Liquor Licence '8 Renew Iil:enl:e
If you would like to submit completed application form to Licensing Offices in person ol i i
accounts. To complete the application process, you must print and sign on the comple W Amend I|Cen ce

documents to the Licensing Offices in person or by post within 30 calendar days. On r

Notification of change
O Cancel licence

Please select the type of licence application below and then click “Confirm”

Licence Type Application Type
®Club Li Li OR: I A
L s OLicence copy
O Notification of change Temporary absence
O Cancel licence -
O Li |
oencocopy TEMpPIOYITET of Young person

) Authorisation of a Nominated Resen

O Employment of young person .
O Authorisation of a Nominated Reserve Licensee [

Y\



Temporary absence of licensee

Fill in the form

Online Licence Services

: o Logou
English | %8> | f#h3X  Login : CO10605TRO09 Date of Enquiry: 041112018

Liguor / Club Liguor Licence » Already have a licence...

Create Application

Start Select service Login Com plete form Send application End
Step 1 Step 2 Step 3
Fillin the Form Upload Supporting Documents Sign Form
(for digital signature user and password user only)

Licence Type  : Club Liguor Licence
Application Type : Tempory absence

“fou have a right of access and comection with respect to personal dsta as provided for in accordance with sections 18 and 22 and Principle & of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your persenal dats
which you have provided by means of this form.

A
4. Enguiries

Enguiries conceming the personal data collected by means of this form, including the making of access and cormections, should be addressed to:

Hong Kong & Islands Kowloon New Territories

Assiztant Secratary Assistant Secretary Assistant Secratary

Liquor Licensing Board, Liquor Licensing Board, Liguor Licensing Board,

Bth Floar, Lockhart Road Municipal Services Building, 4th Floor, Pei Ho Street Municipal Services Building, 4th Floor, Tai Po Complax,

228 Hennessy Road, Wanchai, Hong Kong 333 Ki Lung Street, Sham Shui Po, Kowloon Mo. &, Heung Sze Wui Streat,
Tel. Mo.: 2878 5770/ 2879 5728 Tel. Mo.: 2729 1237/ 2728 1128 Tai Po, Mew Teritories

Fax Mo.: 2507 2084 Fax Mo.: 3148 5319 Tel. Mo.: 2183 9255/ 3183 8220

Fex Mo.: 2608 3350



Temporary Absence of Licensee

Fill in the form

;ﬁngﬁ:ﬁug _IEuppmpllme DUX|ES)

Please select one item
i AE

sk
" Please select where appropriate

) iz (®) English

To: Secretary, Liquor Licensing Board
clo (address of regional licensing office concemed
Tel: 2879 5779 Fax: 2507 2964 )

Dear Siv/Madam,
Temporary Absence of Liquor Licensee for a Period
Not Exceeding Three Months

Shop sign H |Eh:urbun
Shop Premises © | SEFEETISEISEET
I,

Ml B | W00 300 | [Emooc ]
(English name of Licensee) (Chinese name)
holder of Hong Kang ID Card No.: ,am the liquor licensee in respect of the captioned liquor licensed premises. | shall not be able fo pervise the subject premises during my absence from Clie
(=] (not exceeding three months) on the grounds that [Vacstion lesve / 12 ~[ I shall resume duty as the liquor licensee on o
| should be grateful if you would authorize
[Mr.7 %% ] [Chan X000¢ | [moow |
(English name of the i persen) (Chinese name)
, helder of Heng Kong ID Card Ne: |C4g2150 E)mmanagelhe licensed premises during my absence. The prop ized person| has not/ 7% * | been appointed as the reserve licensee in respect of the captioned liquor licensed

premises. | understand that before the proposed person is autherized fo manage the premises during my absence period, | am still the liquor licensee of the above premises and, in accordance with the licensing conditions for liquor licence, | shall personally
supervise the premises.
| hereby give consent to the Commissioner of Police to provide my personal data kept by the Depariment to the Liguor Licensing Board for the purpose of, or any purpese related te, the handling of my application for temperary absence made to the Liguer

Licensing Board.

I,

[Mr i 22w ] [cnan oo | [ocx |
(English name of the authorized person) (Chinese name)

. holder of Heng Kong ID Card Nn.: ) (Tel.: |23-|56739 ‘ Fax:| | ) | has not [ 7 W | been appointed as the reserve licensee in respect of the captioned liguor licensed premises, would like to accept the

above offer to manage the above premises during the period from |2Sf11f2019 ‘G to ‘12"2!‘2019 |G . lunderstand that | shall be deemed to be the liguer licensee of the premises during the aforesaid period. | shall be responsible for complying

with all licensing conditions of the liquor licence.

| hereby give consent to the Commissioner of Police to provide my personal data kept by the Department to the Liquer Licensing Board for the purpose of, or any purpose related te, the handling of my application for temporary absence made fo the Liguer
icensil Boarc

Save & Print Validate Form and Proceed




Temporary absence of licensee
Choose the way to sign and submit the application

Online Licence Services

English | %&b | kb Login - CO10605TR009

Liguor / Club Liguor Licence = Already have a licence...

Create Application

¢ S @ & o o
Start Select service Login Complete form Send application End
Step 1 Step 2 Step 3
Fill in the Form Upload Supporting Documents Sign Form

(for digital signature user and password user only)

Please choose one of the following ways to sign and submit the application:

C By Password assigned or approved by Liquor Licensing Board

) By Digital signature

' Print and sign on the completed application form before submission to Liquor Licensing Offices in person or by post with 30 calender days.

Y\



Temporary absence of licensee

Upload supporting documents

|uir. s 22 [ v | [woo oo [BEO

(English name of Licensee) (Chinese name)

holder of Hong Kong |D Card No.: W (IA_] ,am the liguor licensee in respect of the captioned liguor licenzed premises. | shall not be able to personally supervise the subject premises during my absence from
2811172018 to 1211212018 (not exceeding three months) on the grounds that | Vacstion leave | 8 ] | shall resume duty as the liquor licensee on ’W .

| should be grateful if you would authorize

|mr.s 2 [ v | [ohan o0 [
(English name of the authorized person) (Chinese name)
, holder of Hong Kong 1D Card No: |c482150 {3 ) to manage the licensed premises during my absence. The proposed authorized person I has not | 5 ﬂ been appointed as the reserve licensee in respect of the captioned liguor

licensed premises. | understand that before the proposed person is authorized to manage the premises during my absence period, | am still the liquer licensee of the above premises and, in accordance with the licensing conditions for liquer licence, |
shall personally supervise the premises.

| hereby give consent to the Commissioner of Police te provide my personal data kept by the Depariment to the Liquor Licensing Board for the purpose of, or any purpose related to, the handling of my application for temporary absence made fo the
Liguor Licensing Board.

Ir."r | El‘ |Chan)000( |WXXK

(English name of the authorized person) (Chinese name)

 holder of Hong Kong ID Card No.: [c4s21s0 (|3 }(Tel: 23486730 Fa | ]| | not been appointed as the reserve licensee in respact of the captioned liquor licensed premises, would like to
accept the above offer to manage the above premises during the period from |2BJ11.I21]19 to |12ﬂ12|'2019 . | understand that | shall be deemed to be the liquor licensee of the premises during the aforesaid period. | shall be responsible for

complying with all licensing condifions of the liquor licence.
| hereby give consent to the Commissioner of Police te provide my personal data kept by the Depariment to the Liquor Licensing Board for the purpose of, or any purpose related to, the handling of my application for temporary absence made fo the
Liguor Licensing Board.

Supporting document required for your application

Document Type | Submitted ? Last Submission Date Attachment Submit Supporting Documents

Cerlificate of

liness FTf_[nDDralY Yes 2019-11-04 CertificateOflliness. pdf E =
Absence ‘&'

Hiao @& Yes 2019-11-04 IDCard pdf e

Photo & Yes 2019-11-04 Photo.png HE.. Clear
\



Submit application

Online Licence Services

Enatish | e | saeerbe | ogin - CO10605TRO09
| E—1

P
(& Online Licence Services - Internet Explorer

Create

You should read the terms and conditions carefully so that you fully understand the rights and obligations in connection with the use of online service.

Temporary absence of licensee

Logout
11/2019

I understand and accept the following terms and conditions. .
1 The assigned User Name is a permanent identification index which cannot be changed.
2 You may change the assigned Password through the Online Service System at any time but any change will only become effective if and when accepted by the
System. For secunty reason, you are advised not to choose a password based upon personal data, such as your ID card number and date of birth. . .
3 You acknowledge that the User Name and the Password are sfrictly confidential and must not be disclosed to any other person(s) under any circumstances. You Sen d a ppl | Catlon End
are required to act in good faith, and exercise care and dili in intaining the ity of your User Mame and Password.
4 The online services shall solely be used by the account owner. At no time and under no should you any other person to use your User
Name, P; or digital i 1o i with the Liguor Licensing Board on your behalf in connection with the online services.
5. Any access to the online senvices with your User Name, Password or digital cerfificate shall be deemed to be your own use of the services.
& If you notice or suspect that your account is being used by any other person or that there is actual or possible unauthorized use of your account, you should
change your Password immediately through the System and then notify the Liquer Licensing Board as soon as possible.
ey —
¢ e
(Email address same as in Profile) abc@abc.com
Authorized person Login Name: Chan(983 *
Password:
Password:
Submit Close
helder of Hong Kong ID Card No.: |c432149 dA ) ,am the liguor licensee in respect of the caplioned liquor licensed premises. | shall net be able fo pervise the subject during my absence from
|zar1 12010 1o [12r1252010 (not exceeding three months) on the grounds that [Vacsiion lesve | 55 =] I shall resume duty as the liquor licensee on [12/12/2010 .
| should be grateful if you would authorize
|mr 1 22 | v | [Chan 2000 [mooc
(English name of the authorized person) (Chinese name)
, holder of Hong Kong ID Card No: |C482150 [(E} )} to manage the licensed premises during my absence. The proposed authorized person |+ | been appointed as the reserve licensee in respect of the captioned liquor
licensed premises. | understand that before the proposed person is authorized to manage the premises during my absence peried, | am still the liquer licensee of the above premises and, in accordance with the licensing conditions for liquer licence. |
shall personally supervise the premises.
| hereby give consent to the Commissioner of Pelice to provide my personal data kept by the Depariment to the Liguor Licensing Board for the purpose of, or any purpose related te, the handling of my application fer temporary absence made to the
Vimmiar 1 iransinn Rnard
W N




Temporary Absence of Licensee

! Acknowledgement email

Online Licence Services

Engisn | 30| e Login© CO10B05TR009 Date of Enquiy: G010

Liguor / Club Liguor Licence > Already have a licence...

Create Application

Form has been submitted successfully

Transmission No. - C010605TRO09_20191104-050806
Sent Date - 2019-11-04 17:08:07 PM

Licence Type  Club Liquor Licence

Application Type : Tempory absence

An acknowledgement email will be sent to you by email. If you do not receive the email 24 hours after your submission of application, you should check with the respective Liquor Licensing Office .

Exit Continug

Important Notices




Online Application for Renewal

ogin to the system

Online Licence Services

English | Wiiich3x | b

Liguor / Club Liguor Licence = To apply for new licence [ licence transfer...

The Liguor Licensing Board (LLB), a statutory body established under the Dutiable Commaodities (Liquor)
Regulations who is responsible for the licensing of premises used for the sale or supply of liquor for consumption
on the premises, has given consents to accept applications and documents in form of electronic records.

You need to have an account for electronic services. If you do not have one yet, please click "Proceed fo create
account" to create your account. Please read the Account Policy for details.

Proceed to create account

Login Your Account

Please enter the User Name and Password.

User Name: | |

Password: | |

Forgot Password



Renewal Application

Select “Renew licence”

Online Licence Services Logout

Engiish | %8 | b Login - CO10605TR0O09 Date of Enquiry: 04/11/2019

Liquor / Club Liguor Licence > Already have a licence...

Create Application

Start Select service Login Complete form Send application End
Step 1 Step 2 Step 3
Fill in the Form Upload Supporting Documents Sign Form
(for digital signature user and password user only)

The Liquor Licensing Board (LLB), a statutory body established under the Dutiable Commadities (Liquor) Regulations who is responsible for the licensing of premises used for the
sale or supply of liquor for consumption on the premises, has given consents to accept applications and documents in form of electronic records.

In accordance with the Dutiable Commodities (Liquor) Regulation, it is a requiren‘] . P .
Liquor Licensing Board (LLB) To complete the online submission of applicati{ P 1ease select the type of licence application below and then click “Confirm”

produce a valid digital certificate, a password assigned or approved by Ligu Licence Type Apblication Type

If you would like to submit comp\etgd application form to Licgnsing O_fﬁces in pers| | Club LiQUOF Licence enaw licence

accounts. To complete the application process, you must print and sign on the co —~ .

documents to the Licensing Offices in person or by post within 30 calendar days. ~Amend licence

Please select the type of licence application below and then click “Confirm’ ':‘:':' Notification of Change
Licence Type Application Type (O Cancel licence
® Club Liquor Licence ® Renew licence lall

O Amend licence - Licence copy

O Nofification of change U Temporary absence

O Cancel licence

OLuonee copy C Employment of young person

O Temporary absence O Authorisation of a Nominated Reserve Licensee

[

O Employment of young person
O Authorisation of a Nominated Reserve Licensee



Renewal Application
Fill in the form

B B . Change Password
Online Licence Services English | ¥ | i Login : C010605TR009

Liguor / Club Liguor Licence = Already have a licence...

Create Application

Start Select service Login Com plete form Send application End
Step 1 Step 2 Step 3
Fill in the Form Upload Supporting Documents Sign Form
(for digital signature user and password user only)

Licence Type - Club Liguor Licence
Application Type - Renew licence

‘You have & right of access and comection with respect to personal dats as provided for in accordance with sections 12 and 22 and Principle & of Schedule 1 of the Personal Dats (Privacy) Crdinance. Your right of access includes the righ
personal data which you have provided by means of this form.

4. Enquiries

Enquiries conceming the personal data collected by means of this form, including the making of sccess and comections, shoukd be addressed to:

Hong Kong & Islands Kowloon New Territories

Assistant Secretary Assistant Secretary Assistant Secretary

Liguar Licensing Board, Liquar Licensing Board, Liguor Licensing Board,

&th Floor, Lockhart Roed Municipsl Services Building,  4th Floor, Pei Ho Street Municipal Senvices Building,  4th Floor, Tai Po Complex,

225 Hennessy Road, Wanchai, Hong Kong 333 Ki Lung Street, Sham Shui Po, Kowloon Mo. 8. Heung Sze Wui Street,
Tel. No.: 2870 5770/ 2870 5722 Tel. Mo.: 2720 1237 /2728 1126 Tai Po, Mew Territories

Fao Mo.: 2507 2884 Fax Mo.: 3148 5318 Tel. Mo.: 3183 5255 / 3183 8220

Fax No.: 2608 3350




Renewal Application

F|II in the form

| Club Liguor Licence | Renew licence |

[ FETDEEREEPEL ") 3R
f’lea.seghli*lf theﬂappmpn ate box(es)

R
~ Please select one item
ERE

als A.
" Please select where appropriate

A AET SRR TO BE COMPLETED BY APPLICANT
1. 'IZKJ\ [0 | fusooc h
' (ERGH Ao i) (Englizh Mame of Applicant, Surmame First)
EiEE e - IR MR e R AR R T —
being the club secretary hereby apply for rene and amer J* of a club liquor licence in respect of the following premises -
f=Eas=tio [ |
(=T} (Chinese)
Name of Club Bourben |
(3L=T) (English)
2 g

Club Liguor Licence No.

3 (@ E it Erih

TETEETEEN

(53] English Address of the Club

|G.|'F.. 21 ELGIN ST.. CENTRAL, HOMG KOMNG

(Flat/RoomJ/Shop, Floor/Level, Block, Buillding Names/Mame of Estate or Village, Building Mo /Lot Mo, Street Mame, District and Region)

{If more than one roadfstreet is involved, please specify)

Save Draft

Back

Validate Form and Proceed




Renewal Application

Choose the way to sign and submit the application

Change Password

Online Licence Services . .. | wemsx | msss  Login - CO10605TR009

Liquor / Club Liquor Licence > Already have a licence...

Create Application

Start Select service Login Complete form Send application End
Step1 Step 2 Step 3
Fillin the Form Upload Supporting Documents Sign Form
(for digital signature user and password user only)

Please choose one of the following ways to sign and submit the application:

O By Password assigned or approved by Liquor Licensing Board

O By Digital signature

O Print and sign on the completed application form before submission to Liquor Licensing Offices in person or by post with 30 calender days.

Logou
Date of Enquiry: 01/11/201



Renewal Application

Upload supporting documents

English name of Nominee Chinese name

BB AR 3

, holder of HKID Card No.:

TR AEE: —

, to manage the above premises in case of my illness or temporary absence within the validity period of the liquor licence, upon issuance / renewal / iransfer* of the licence.
* TEAR A ALARHE A A FRSISTE S A L AR B » T ARAR BRI R A R A A A e T SR E BHRA R FT-T TEIRET » (LA B EtiBhaEFy -

| herel ive consent to the Commissioner of Police to provide my personal data kept by the Hon%Kon Police Force to the Secretary of the Liquor Licensing Board for the purpose of, or any purpose related fo, the handling of the above application.

A B S AR e S SR AR P H BRA R A E A « B S S R IR IR S AR ¢ LR R A iR SRR = L -
I, &N

English name of Nominee Chinese name
BB AR 3
, holder of HKID Card No.: ( )
TiERTaE:
Tel No_:
o eh
Fax Mo.:
EE W
hereby accept the nomination to manage the above premises during the absence of the liguer licensee. | understand that | shall be deemed to be the liquor licensee of the premises and shall cemply with all the licensing condifions specified on the
liguor licence during the period of the licensee's absence,
» IRFEEHEE FMitTE » FRErhe A SRRARE FT U HARA » At Ak faihe A ETE LifinkFr - 2 ABARTE HtHAR » 2\ W R F AR RRERURRG A, » 5 ERE TG b 5 BRRD FR R RR R -

| hereby give consent to the Commissioner of Police to provide my personal data kept by the Hong Kong Police Force to the Secretary of the Liquor Licensing Board for the purpose of, or any purpose related fo, the handling of the above application.
F A F BT B ER B RS MR P A AhlE ANE A EH - tUERER SR A e « LR HRE DN SRS L -

Supporting document required for your application
Document Type | Submitted ? Last Submission Date Attachment Submit Supporting Documents

Photo @ Yes 2019-11-01 Photo.png 2E
Other documentiif
any) " B

The documents have been successfully uploaded.

Back Upload Confirm



Renewal Application

Submit application

Change Password

engish | % | s Login : CO10605TR009 Date of Enquiry: 0441/9040

Online Licence Services

= i ce,

(2 Online Licence Services - Intemet Explorer - m] X

Create

You should read the terms and conditions carefully so that you fully understand the rights and obligations in connection with the use of online service. .
| understand and accept the following terms and conditions.

1. The assigned User Name is a permanent idenfification index which cannot be changed. Sen d a pp'lCBtiOn End
2 ‘You may change the assigned Password through the Online Service System at any time but any change will only become effective if and when accepted by the
System. For secunty reason, you are advised not to choose a password based upon personal data, such as your 1D card number and date of birth.

3 “You acknowledge that the User Name and the Password are strictly confidential and must not be disclosed te any other person(s) under any circumstances. You

- are required to act in good faith, and exercise reasonable care and diligence in maintaining the confidentiality of your User Name and Password.
4 The online servll;es shall solely be used by the aocuunt owner. At no time and under no circumstances should you authorize any other person to use your User

g MName, P; d or digital cerificat with the Liquor Licensing Board on your behalf in connection with the online services.
5. Any access to the online services with your User Name, Password or digital cerificate shall be deemed to be your own use of the services.
5 If you notice or suspect that your account is being used by any other person or that there is actual or possible unauthorized use of your account, you should

change your Password immediately through the System and then notify the Liquor Licensing Board as soon as possible.

e
Acknowledgement Email send to: _
(Email address same a5 in Profile) | (222@abe.coml X

Submit Close

(o) English Address of the Club |GIF . 21 ELGIN ST, CENTRAL, HONG KONG

(Flat'Room/Shap, Floer/Level, Block, Building Name/Name of Estate or Village, Building No./Lot No., Street Name, Disfrict and Region)
[




Renewal Application

Acknowledgement email

/

. . . Change Password
Online Licence Services

English | % | wepx  Login : C010605TR009

Date of Enquiry: 0111

Liquor / Club Liquor Licence > Already have a licence...

Create Application

Form has been submitted successfully

Transmission No. - C010605TR0O0S_20191101-061548
Sent Date - 2019-11-01 18:15:49 PM

Licence Type - Club Liquor Licence

Application Type  Renew licence

An acknowledgement email will be sent o you by email. I you do not receive the email 24 hours after your submission of application, you should check with the respective Liquor Licensing Office

Exit Continue




i

For technical problem

Change Password

Online Licence Services . ;| was | msx  Login : CO00407TRO07

Logout
Date of Enquiry: 19/11/2019

Contact Us

Y\

Liquor / Club Liguor Licence > Already have a licence...

Contact Us

LLPS System Administrator

For enquiries on account creation / login, password retrieval and technical problems -

Email: lipsadmin@fehd.gov.hk
Telephone: 2186 8167
Fax: 2522 8271

Please send a request to the LLPS Sys
by you in your request and issuing the upda

Licensing Offices
For enquiries on licensing services and form completion -

Hong Kong & Islands

Assistant Secretary

Liquor Licensing Board,

8th Floor, Lockhart Road Municipal Services Building,
225 Hennessy Road, Wanchai, Hong Kong

Tel No. 2879 5779/ 2879 5728

Fax No.: 2507 2964

LLPS System Administrator

For enquiries on account creation / login, password retrieval and technical problems
Email.  llpsadmin@fehd.gov.hk

Telephone: 2186 6167

Fax. 2522 86271

Kowloon

Assistant Secretary

Liquor Licensing Board,

4th Floor, Pei Ho Street Municipal Services Building,
333 Ki Lung Streset, Sham Shui Po, Kowloon

Tel No. 2729 1237/ 2729 1126

Fax No.: 3146 5319

New Territories

Assistant Secretary Liquor Licensing Board,
4th Floor, Tai Po Complex,

No. 8, Heung Sze Wui Street,

Tai Po, New Territories

Tel No.- 3183 9255/ 3183 9220

Fax No.: 2606 3350

our reguest. the LLPS System Administrator will take about 3 working days to complete the process of verifying the information provided



Thank you




