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Facilitating Measures in Application for a
Certificate of Compliance for Clubs

Facilitating Measures in Application

(a) Simplification of the “Letter of Requirements (LoR)”
(b) Simplification of the “Report of Completion (RoC)”
(c) Updating the Sample Layout Plan



Simplified Letter of Requirements

CONTENT. ~ | Avplcabl Categorization of

1.0 Structural Safety.

. e 0
: oz T T Trom hat shown on e plam mpeed | O Requirements
by BA, structural justification prepared by an Authorized
PARTI : Building Safety Requir 2 Persons/Registered Structural Engineer (AP/RSE) for the effects of the

10 Structural Safety o additional loadings on the structure of the existing building should be
- submitted in relation to the following:—+

2.0 Means of Escape 3¢

. . 3.0 Fire Resisting C a0 () raised floor, if
B ul | d N g S a fe ty & J 40 L‘lI;hun:andg\"Enulahon 50 (:) ;ijuono:;u;s.?

() any works or heavy equipment, if any, affecting the structure.+~

H | t h R H t 5.0 Sanitary fitments and ¢ (d) the proposed change of use in various areas of the building; and-

e a e q U I re l I I e n S 6.0 Minor Work Control System T (2) the use of balcony/cantilevered portion as club premises, if any. «
7.0 Ot 7“ Structural Justification Report and documents, such as copies of relevant
8.0 Submission of documents for Report of C: 8¢ record structural plans and structural calculation,_should be_submitted

Appendix I 10« together with “Report of Completion™.
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PR N . < |Any additional solid walls'raised floor/parapet wall located on the
PARTII : Fire Safety Requirements .....cuusiseninsssesssnsesnssssnnsn 1260 cantilevered structures/balcony/canopy /flat roof should be demolished. «

1.0 General Fire Safety Requi 13«
. . Appendix TIA 200 13+ |No structural openings or recesses should be formed through/in the O« |
F ire S a fet R eqguiremen tS . structural slabs / beams / columns / walls for the passages of electrical
y q Appendix 26« conduits /A/C pipes / pipes for fire services installations / drainage pipes
Annex A 270 or other wtilities unless (i) approved by BA or (ii) they could be earried
Appendix IIC 280 out under the Minor Works Control System. For the concerned
requirements under the BO, AP/RSE should be consulted «
. Appendix IID 33« .
Sa m p I e |_| cence « For (i). copies of the approved plans and the acknowledgement of
PARTIII: Sample Conditi 36 jon by the BD. and for (if) copies of specified forms and
Y { structural justification prepared by an AP/RSE for the Minor Works,
CO n d | t| ons M should be submitted together with “Report of Completion” «
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“ 2.0 Means of Escape- e 0 0
. - Indication of
2.1¢ |The clear height in the escape route(s) should not be less than 2m + O |

T e e T T requirements needed

throughout. «

B
230 |The exit doors should be openable from inside without the use of key(s) O
and/or open in the direction of exit
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v'More reader friendliness on the licensing requirements (with sample licence
conditions provided)
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v'Categorized the licensing requirements

v'Specific requirements for each application



Declaration by the applicant

Part | - Documents related to
building safety requirements

Report of Completion

HAD File Ref:
Report of Completion
Name of Hotel / Guesthouse /
Club / Karaoke Establishment #
Address
» 1 (name of applicant) confimm the completion of ALL

building safety and fire safety requirements as stated in the Letter of Requirements issued by the
Office of the Licensing Autherity on and submit herewith the following
documents for consideration. I understand that if the required documents are not submitted. this
Report will not be accepted as a valid report of completion of works.

Part I - Documents= related to building safety requirements:

» Photo
Plan [ Doc. | pocord

(a) 4 sets of building plans (showing column, windows, furniture
& counter layout. A/C units, width of comidor. height and
material of raised floor, material and thickness of the partitions,
capacity of guesthouse)

®;

Structural Safety

Structural justification prepared by an_Authorized Person or o
Registered Structural Engineer for the effects on the structure of
the existing building, due to the proposed change in use and the
associated building works, m parhcuf:\r

1) The balcony or cantilevered stucture mvolved; and/or
il) Rased floors, partition walls, external walls, storage type
water heaters or heavy equipment.

Copies of relevant record structural plans and structural m]
calculation should be submitted.

(c) Fire Resisting Construction

(1) Supplier’s certificate, test report, invoice/delivery note for o
fire resisting walls, doorsets and other fire resisting
materials & products such as fire sealant, fire stop, etc

(11) Photos clearly showing the critical steps, components or
construction details before covering up of all fire resisting
construction works, such as the walls and duct-works
passing through fire Tesisting walls, et

Specified the type of
documents
submitted
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Report of Completion

Pa rt | I Fl re Safety Part IT - Documents* related to fire safety requirements:
. ( (a} 2 sets of Fire Service Installation (FSI) layout plan
Requirements

() Valid Certificate of FSI and Equipment (Form F5251)

(c) FSI/314A and NP /317 from FSD for alteration

(d)  Valid Letter of Compliance from the Ventilation Division of FSD for Ventilation
System, annual certificate and 3 sets of the ventilation plan

‘addition of F5I and Equipment

(e) Valid Certificate of Compliance/Completion for Gas Installation/Appliance

(@  Vald Electical Installation Work Completion” Periodic Test Certificate (Form
WRI/WR2)

(g) Invoice/delivery note and test certificate of carpet on means of escape

()  Invoice/delivery note and test certificate of PU foam matiresses and upholstered
furnif
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inure
@ Stpporiie document fr The spproved Tee TeRidant prodiet Spplid ovo
combustible material

() Certificate of Accomplishment issued by FSD (Karaoke Establishment only)

Sigue Signature by Applicant

Companry Chop (if applicable)
Contact Phone No.

Date

After completing the works listed in the Letter of Requirements (LoR)

v Complete the “Report of Completion” (RoC) Form and submit with the
necessary documents o
v Incomplete “RoC” Form would delay the processing of the application. # iy
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Updating the Sample Layout Plan
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COUMON CORRNOR
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e o | 4= = Lo No moveable furniture is
’ : required to be shown on
r w2k R $C DOOR SEATING AREA it plan
(XXX PERSONS)
“ SEATING AREA =]
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TUL1EIGHT PROMIECT | Rt - o HOG 1T WOOSEN PARTT [ o g
BOMRD PARIIONMIRIN FRZ — ] * —— :_. - .
wmosen —H———\ ] 5 b&.at—nscvuwmnumm
rSl d i
g t ]
3 s (T S e ___.___\'—_— e —.:-"_:il"'; X :‘_—_
== - { EX FAN SINK WiTH GREASE TRAP UNDER
I FRPIEUGA
Indicating Capacity of Licensed Premises
the ca paC|ty No. of Customer: XXX persons Note: 1) Only electricity will be used for cooking.
f th No. of Staff: XXX persons No naked fire will be used.
0 € Total no. of Person: XXX persons 2) CAB/RACK: fixed furniture.
clubhouse (incl. xxx no. of customer & xxx staff for Karaoke Establishment)
v Only fixed furniture & no. of person in separate areas are required to indicate on plan
v Moveable furniture like tables and chairs are not required to show &
o . : o &
v Total capacity including the customers and staffs for Karaoke Establishment should also be indicated y
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